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Rationale 
The purpose of this policy is to establish an appropriate first aid framework that enables all 
schools to adhere to local first aid regulations. 
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1. Purpose of the Policy 
The purpose of this policy is to enhance the Aldar Education Policy by outlining MBA specific 
procedures. 

 
2. Guidelines 

MBA has appointed three nurses in accordance with the guidelines set by HAAD, with two 
stationed in the main purpose-built clinic and one in the Foundation Stage Clinic. 

 
3. First Aid Training 

In addition to the designated nurses at MBA, a select number of additional first aiders have 
been identified. Only individuals who are willing and prepared to administer first aid are 
appointed as first aiders. Employees in roles such as physical education, swimming, and other 
high-risk areas are trained and competent in emergency first aid care. The required ratio of 
first aiders is 20% of the total full-time staff. The list of MBA First Aiders is posted in various 
locations throughout the school. 
First Aider Poster 2024_PDF.pdf 

 
4. Clinic Equipment 

Clinics are stocked according to the guidelines set by HAAD regarding equipment, quantities, 
and medications. First aid boxes are inspected monthly using the online reporting system 
(Evotix). The nurse is responsible for ensuring that mandatory checks are conducted and that 
any missing items are replenished. 

 
5. Reporting Incidents 

An incident record is completed for all individuals visiting the clinic. Certain types of 
incidents must be reported in the incident management system (Evotix). Examples 
include: 
 

a. If an individual is referred or advised to seek further medical treatment. 
b. If a parent is asked to pick up a child due to illness or sickness. 

c. Any injury that may result from a failure in an Aldar EHS process, standard, 
equipment, etcThe nurse at MBA is granted access to the incident management 
system to report such incidents. The Aldar EHS department will be notified of these 
incidents. If an incident occurs that necessitates calling an ambulance, it should be 
reported in the Aldar Education Bronze WhatsApp group. 

 
6. Communication 

All staff members and security personnel are briefed on the emergency and reporting 
procedures to follow. The outcomes of specific incidents will be communicated to all staff 
to prevent any future occurrences. Contractors are also informed about emergency 
procedures and first aid protocols upon their initial entry into the school. 

 
7. Students with pre-existing medical conditions 

Details of high-risk students are stored centrally in a Teams folder, which is shared with 
all staff for quick reference. This information can be accessed using the following link: 

Medical Lists 
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8. Aldar First Aid Policy 

This policy is supported by the Aldar Education SOP for First Aid. For more details, please 
refer to the policy, which can also be found as Appendix 1 SG-OP-OR-016 - First Aid 

 
SG-OP-OR-016 - First Aid.pdf 
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